Instructions for Budget Spreadsheet

This is not meant for all needs or every person.  Rather, it's intended to give a framework to start off with, especially for those who have nothing of their own or a weaker “paper napkin” approach.  :)  

In this Excel model there are 3 worksheets.  Each of the worksheets are cell protected for the formulas so it is difficult to mess any of this up.  

The numbers in this spread sheet are purposely fictitious. 

Monthly Budget Worksheet::

Some instructions... 

This worksheet is written from the perspective of you writing entries in your checkbook register.  So, all the numbers written in above the “Total Expenses” row need to be negative numbers because they are withdrawals and numbers written below that line are positive because they are all deposits.

All the categories on the far left can be changed to suit your needs.   All the bills with an interest rate are in red numbers in an effort to bring attention to them first as a reminder to pay them down.  It's also important to know each of the cells can be written as a formula to incorporate multiple transactions [Such as cell B24, C4, etc.].  

You might also notice the “Savings funds” row is not changeable; you need to fill in the info on that worksheet for those numbers to change.   At the end of each month all the transactions in your bank account should be entered into the model in one place or another so that the “Amount Carried Over” at the bottom equals the balance of your account at month end.

I like to highlight cells that are paid in full as the month goes on so I know what is paid and what isn't.  It's an easy way to track where things are at a glance.  In this example January and February are paid.  

You will notice that the rest of the year has numbers in it.  These are just there as place holders and rounded average numbers of what could be expected to be spent, thereby allowing the user to better gauge how to allocate their income relative to giving and saving and paying the bills.  

In short it allows the user to plan ahead and plug numbers in to see how it affects everything else.

Savings Fund Worksheet::

This model allows the user to plan ahead and save for certain sinking funds and various annual events like: 

· Christmas gifts

· planning ahead to pay for heating and electric bills in the colder months

· Planning to buy a [“new-to-you,” used] car

· A dental fund

· Etc.

All these savings funds will total up automatically at the bottom of the “Savings” worksheet and automatically transfer over to the needed savings expense in the “Monthly Budget” worksheet. 

Payment Schedule Worksheet::

Lastly, you will see a Worksheet called “Payment Schedule.”  This is for you to list out your regularly scheduled income that you anticipate is coming in and the dates you expect it to be deposited in your account.  This will allow you to plan ahead wisely how and when you will spend the money you acquire and give you a base line of income for the monthly budget you are working with.

The monthly totals will also automatically update in the “Monthly Budget” worksheet. 

